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JIMCT HNOTI'OZKEHHA

OCBITHBOI MpOrpamMu
«JlOKyMEHTO3HABCTBO Ta iH(popMaLiiHA TiSVIBHICTH)
apyroro (MaricrepcbKoro) piBHs BHIIOI OCBiTH

Iepmuii npopekToOp Amnaronit PAJKEBUY

(migmuc) (Im's IPI3BUILE)

mn n 20 p.

HaBuyaanbuui Bigaiua

Kepisuuk HB Bonogumup IIVJIBIMIHCHKUN

(migmuc) (Im's IPI3BUILE)

n " 20 p.

HaByajabHO-MeTOAMYHHUHN Bigaina

Kepisauk HMB Terana [TOJIIHIKO

(mignmuc) (Im's IIPI3BBUIILE)

mn n 20 p‘
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HEPE/IMOBA
OCBITHBOI MpOrpamMu
«JlOKyMEeHTO03HABCTBO Ta iH(popMaLiiiHA TiSIIbHICTbY»
APYroro (MaricTepcbKoro) piBHsi BUILOI OCBITH

3MiHM Ta JIONMOBHEHHS 70 OCBITHBOI MPOrpaMH CXBaJe€HO Ha 3acigaHHI

['pynu 3abe3nedenns skocti (I'3SO0II) (mporokon Ne 3 Bim 19.01.2023p.),
pPO3TISHYTO Ta CXBaJICHO Ha 3acifaHHl kadeApu TOKYMEHTO3HABCTBAa Ta
iHpopMariitHoi nismbHOCTI (MpoToko: Bia Ne 3 Big 19.01.2023 p.).
MIACTABA Ilporpamy ckjiaieHO Ha IMiJACTaBl CTaHAApTy BHUIIOi OCBITH 3a
cunemianpHicTiIO 029 «IHdopmamiiina, Oi0mioTedHa Ta apxiBHa CcrpaBay, IO
3arBepkeHui Hakazom MOH VYkpaiau Big 24.05.2019 p. Ne 728, Ta BiAMOBiAHO
no Hakazsy MOH Vkpaiam Big 26.04.2021 p. Ne 464 «IIpo yTBOpeHHS
VYKpaiHCBKOTO JI€p>)KaBHOT'O YHIBEPCUTETY HAYKH 1 TEXHOJOTIH» 3 METOI0
IOPOJOBKEHHSI peali3alii OCBITHbOI IporpamMu  «JlOKyMEHTO3HaBCTBO Ta
1H(popMmarliiiHa nisuibHICTHY HallloHaIbHOT MeTalTypriiHo1 akagemii YKpaiHu micis
peopranizailii B YKpaiHCbKOMY JIEp>KaBHOMY YHIBEPCUTETI HAYKH 1 TEXHOJIOTIH.

OcaiTHs nmporpamMa BIIEpIlie BBEJCHA B [0 Haka3oM pekTopa HarioHaibHOT
MetanypriiiHoi akagemii Ykpainu (HMetAY) Ne26-1 Bim 05.05.2017 p. Ha
nijcTasi pimeHHs BueHoi paau HMeTAY Big 04.05.2017 p. (mpotokoi Ne 4).

3MiHU 10 TPOrpaMHu BHOCHIIUCH:

—y 2019 p. mporpamy OyJsi0 OHOBJEHO BiAMOBIAHO A0 CTaHIapTy BHUILOI
OCBITH YKpaiHu: Ipyruil (MaricTepcbkuil) piBeHb, Taiy3b 3HaHb 02 Kynbrypa i1
MUCTEUTBO, cnenianbHicTh 029 «lHpopMmaniiiHa, 610110TeyHa Ta apXiBHA CIpaBay
3aTBEpIKEHO 1 BBEACHO B 110 HakKa30M MIHICTepCTBA OCBITH 1 HAYKH YKpaiHU Bij
24.05.2019 p. Ne 728.

— pimenusaM Buenoi pagu YIVHT Bix 28. 12. 2021 p. nmpotokoi Ne 3

[Iporpamy akpeauToBaHO Ha TMIACTaBl pilleHHS AKpeauTariiiHoi Komicii
MOH Vxkpainu Big 18.04.2019 p. mpotokon Ne 135 (makaz MOH Vkpainu Bin
23.04.2019 p. Ne 535). Ceptudikar npo akpenuraiiro: AJl Ne 04008654.

Po3po0HuKku nporpamu

1. Onekcanap MUXAWIIOK, 10KTOp iCTOPUYHUX HAYK,
npodecop, 3aBiayBau kadeapu TOKyMEHTO3HABCTBA Ta
1H(pOpMaIIIHOT AISUTBHOCTI — rapaHT

2. Oxkcana PEHIETIJIOBA, kanauaaT neaaroriaHux
HayK, TOIEHT Kadeapu JOKyMEHTO3HABCTBA Ta
1H(hOopMaIlitHOT [ISITBHOCTI

3. Cepriit CABUEHKO, kanauaat icTOpUYHUX HayK,
JIOTICHT, OTICHT Kadeapyu TOKYMEHTO3HABCTBA Ta
1H(popMaIliiHOI TISITBHOCTI

4. Karepuna [TPOKO®'€BA, kanauaat (hiJI0J0T9HAX
HayK, JIOLICHT, JOIEHT Kadeapu JOKyMEHTO3HaBCTBA
Ta 1H(POPMAIIHHOI TISIIBHOCTI

(migmuc)

(migmuc)

(mriammc)

(Triammc)



1. ITpogiab ocBiTHLOI Iporpamu

1.1 — 3araabHa indopmanis

IToBHa Ha3Ba 3aKJIaay BULIOI
OCBITH Ta CTPYKTYPHOTIO

miPo3aiay

VYkpaiHChKUl AepKaBHUIN YHIBEPCUTET HAYKH 1
TEXHOJIOT1H, Kadenpa TOKyMEeHTO3HAaBCTBA Ta
iH(MOpMaIIHHOT TISUTPHOCTI

Crtyninb BHIIOI OCBiTH Ta
Ha3Ba KBaJi(ikauii MOBOIO
OpHUriHAJXY

Hpyruii (MaricTepchbKuii)

CtyniHb BUILIOT OCBITH — MaricTp

I"amy3s 3naHb — 02 «KynbTypa 1 MUCTELITBOY
CreniansHicTs — 029 «IHpOpM™MariiiiHa,
010J110TE€YHA Ta apXiBHA CIIpaBa»

Marictp 3 iHpopMaIiitHOi, 610;110T€YHOT Ta
apXI1BHOI CIIpaBU

Odiniiina Ha3Ba 0CBITHBOI
nporpamMu

JIokyMeHTO3HABCTBO Ta iH(pOpMaIliiiHa AisUIbHICTh

Tun aunuioma ta 00csr
OCBITHBOI IPOrpamMu

Jlutimom Marictpa, OTMHUYHUH,
90 kpeautiB EKTC
TEepMiH HaBYaHHS — | pik 5 MiCAIlIB

HasiBHicTh akpeauramii

Ceptudikat npo akpeauTtaiiito AJl Ne 0487082
TepMiH aii: 1o 1 nmunusa 2024 p.

HPK Vkpainu — 7 piBens, FQ-EHEA npyruii

HuxkJ/piBeHb LUKII,
EQF-LLL — 7 piBenn
IepexymoBu HasBHuicTs cTynens 6akaiaspa

MoBa BUKJIaJaHHA

VYkpaincpka MOBa

Tepmin aii ocBiTHHOI
nporpamu

o 01 nunus 2024 poky, abo 10 HACTYMHOI
aKpenurarii

InTepHeT-agpeca nmocriiiHOrO
PO3MilllecHHS ONHMCY OCBITHBOI

https://nmetau.edu.ua/




nporpamu

1.2 — MeTa ocBiTHBOI IpOrpamMu

[TinroToBka (axiBIiB, SKI BOJIOAIIOTh AHAIITHYHHUMHU METOJAMH, TEOPETUUYHUMU
3HAHHAMHU 1 TPAKTUYHUMH HaBUYKaMH, HEOOXITHMMH JUISI PO3B’SI3aHHS MpOOJIeM
MpeAMETHOI Tamy3l JISJIBHOCTI, $KI XapaKTEePU3YIOThCSI KOMIUIEKCHICTIO Ta

HEBH3HAYCHICTIO YMOB 1

BUMOI.  3a0e3neunTd  HaOyTTs  CTyJEHTaMu

KOMIIETEHTHOCTEeH, HEOOXIAHMX JJisi MPOBEACHHS JOCHIDKEHb 3 €JIeMEHTaMHu
HAYKOBOi HOBU3HU, MPOJIOBXKEHHSI OCBITH Ta MPOQECIHOI AiSUTBHOCTI.

1.3 — XapakTepucTHKa OCBITHbOI IpOorpaMu

IIpeameTHa ranay3b

(rany3b 3HaHb, CHIEHIAJIBHICTD,
crneniagizamist

(3a HASABHOCTI)

06’ exmu 8uguenHs ma OisAlbHOCMI: THCTUTYIIT Ta
iH(ppacTpykTypa, mo 3a0€3MedyloTh CTBOPEHHS,
PO3MOBCIOJKEHHS, aKyMYJIOBaHHS, 30epiraHus,
apXiBYBaHHS, JOCTyNn 10 1H(popmarllii Ta 3HaHb y

Oynp-skux  (¢opmarax;  Teopli,  HPOLECH,
TEXHOJNOTII Ta CTaHAapTH JUIsl CTBOPEHHSA
1H(DOpMaIIHHUX pecypcis; iH(pOopMaIiitHo-

MOIIIYKOBI CUCTEMU; MPOCYBAHHS 1H(POpMAIIHHUX
pecypciB B Mepesxi [HTepHeT.

Lini nasuamms: miarotoBkKa ¢HaxiBIlB, 3JaTHUX
pPO3B’SI3yBaTH  CKJIQJHI 3adadli 1 MpoOiemMu
byHKIIOHYBaHHS 1HpOpMaIiifHOi, 010110TeYHOT
Ta apXiBHOI cIpaBH, ab0 y MPOIEC] HABYAHHS, 1110
nependayae MPOBEACHHS JAOCHIIKEHb Ta/abdo
3MIMCHEHHS 1HHOBAlld Ta XapaKTepU3YEThCS
HEBHU3HAYEHICTIO YMOB 1 BUMOT.

Teopemuuynuii  3micm  npeomemuoi  obnacmi:
iH(popMaIiiiHI Ta TOKYMEHTHI CUCTEMU YCTaHOB;
3aKOHOMIPHOCTI (yHKII1OHYBaHHS
1H(MOpMAIIHHUX CHUCTEM; TEXHOJIOT1l YIpaBIiHHS
iH(OpMaIIHHUMU, apXIBHUMU Ta 010J110TEYHUMU
yCTaHOBaMH.

Memoou, memoouxku ma mexHoN02il: METOIH,
TEXHOJIOTHi Ta 1HCTPYMEHTH 1H(OpPMAIIHHOTO
MEHE/DKMEHTY, HAyKOBOJOCIITHOI MisUTBHOCTI,
IMPOCKTHOTO  MEHEHKMEHTY Ta  YIpaBIiHHS
IHHOBalIAMHU B 1H(pOpMarlliiiHii, Oi10mioTeyH1d Ta
apxiBHi# cdepi.

Incmpymenmu ma o061a0HanHsA: KOMIT IOTEPHE,
MEpe)KeBe Ta  MporpamMHEe  3a0e3MeYeHHS,
MYJIBTUMEIIMHI 3aCO0M; CUCTEMH EJIEKTPOHHOTO
JOKYMEHTOO00ITy, eJeKTpOoHHUX O010mioTexk Ta 6
apXiBiB; aBTOMAaTU30BaHI 6106110TE9HO-
iH(hOpMaIliiHI CHCTEMH; CHUCTEMHU OIPAIOBAHHS
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TEKCTOBO1 Ta rpadiuHoi iHopMalrii.

OpienTanist ocBiTHBOI
nporpamMu

[Iporpama OCBITHS; OPIEHTYETHCS Ha Cy4YacHi
JOCTIPKEHHS B Tally3i JOKYMEHTO3HABCTBA,
1H(opMariitHoi, 610J110TeYHO1 Ta apXiBHOI CITPaBU

OcHoBHuii Gpokyc 0CBITHBOL
NporpamMm Ta creuiaaizaumii

3aranbHa BHIA OCBiTa APYroro (MaricTepchbKoro)
piBHs B ramy3i 3HaHb 02 «KynbpTypa 1 MUCTEIITBOY
3a  cnemanpHicTIO 029  «lHdopmariiina,
610710TeYHa Ta apXiBHA CIIpaBay.

[Iporpama  opieHToBaHa  Ha  (popMyBaHHs
KOMIIETEHTHOCTEM, AK1 3a0e311e4yIoTh
MOJKJIMBICTb pO3B’sI3yBaTH CKJIa/IH1
creraji3oBadl  3aBJaHHd Ta  KOMILUJIEKCHI
npobsieMu y rany3i iHdopmaliiHoi, 610110TedHOoT
Ta apxiBHOI CIpPaBH, MPOLECIB JOKYMEHTYBaHHS,
MOB’s13aHI 3 PO3POOKOI0 1  BMIPOBAKEHHIM
TEXHOJIOTIYHUX  MpPOLECIB  JIOKyMEHTYBaHHS,
Oprasizali€ero 1H(pOpMaLIiTHO-aHAII TUYHOT
TISTTBHOCTI, CTBOPEHHSM 1H(popMaLIiTHUX
MPOAYKTIB Ta NOCIYT AHAIITHYHOTO XapakTepy

Oco0.1nBOCTI MporpamMu

[Iporpama CIIPSIMOBaHA Ha OTPUMAaHHS
MOTJIMONICHNX 3HaHb 3 JIOKYMEHTO3HABCTBA Ta
1H(dopMaIiHo1 JISTBHOCTI, BUPIIIICHHS
aKTyalbHUX 3aBAaHb B cdepi poboTu 3
JOKyMEHTaMu Ta 1HOpMAIIi€l0, OpraHi3allier
iHdopmariiiHoi Ta 1H(OpMaIIHHO-aHATITUIHOT
TISITIBHOCTI, IPOBEJACHHAM  JIOCHIKCHB 3
€JIEMEHTaMH1 HAyKOBOI ~ HOBH3HU Ta/abo
3M1HACHEHHAM 1HHOBAIIH.

1.4 — TIpuaaTHicTh BUNYCKHUKIB

0 MpaneBJIalTy

BaHHA Ta NMMOJAJBIIOI0 HABYAHHA

IpunatHicTs 10
NpaueBJIAIITYBAHHSA

Po6oul Micud: B Jep:KaBHUX OpraHax yIpaBiIiHHS
PI3HMX pIBHIB, HaBYAJIbHUX 3aKJaJax pI3HUX
PIBHIB, 1H(popMaIiHUX areHTCTBAX Ta
1H(pOpMaIIHHO-AHAIITUYHUX CIIYK0ax, y LEeHTpax
HAyKOBO-TEXHIYHOI 1H(pOpMaIlii, cTaHmapTu3arii
Ta cepTudikalli, TaTCHTHUX Ta MapKETUHTOBHX
MiApO3AUIaX MIANPUEMCTB Ta HAYKOBO-OCBITHIX
yCTaHOBaX, B aJMIHICTPaTUBHUX, KaJPOBUX Ta

JIJTOBOIHUX ciryx06ax JIep>KaBHUX Ta
KOMEpIIIWHUX Opraxizaiii; y cdepi 3acobiB
MacoBOi iH(popmarlii, PEKIIAMHUX Ta
KOHCAJITHHTOBHUX dipmax, YIPABIIHHIX

JOKYMEHTAJIbHOTO 3a0e3nedyeHHs] (PIHAHCOBUX Ta
0aHKIBCBKUX CTPYKTYp, AapXIBHHMX MIIPO3/A1JIax
IiJIPUEMCTB, OpraHi3alliid, ycTaHoB, 00’ €IHaHb
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TOIIO P13HOTO MPOd1II0 Ta POPM BIACHOCTI.
Ilpogpecivini nazeu pobim 3a Kiacugikamopom
npghecin (JIK 003:2010 3 ypaxysanusm ocmanHix
3min 6i0 29.12.2022):
243 — Tlpodecionanu B cdepl apXiBHOI CIIpaBH,
My3€€3HaBCTBa, 010J110TeUHO1 crpaBy, iHGOpMaIlii
Ta KIHOMPOTpam
2431 — [Ipodecionanu B ramy3i apxiBHOI CIpaBH,
30epiranHs My3eidHuX Ta 610ai0TeuHnX HOH/IIB
2431.1 — HayxkoBuil croiBpoOITHUK (apXiBHa
CIpaBa, My3€€3HAaBCTBO)
— Monoammii HayKoBUH CHIBPOOITHHK
(apxiBHa cripaBa, My3€€3HaBCTBO)
— HaykoBui#i crHiBpoOITHUK-KOHCYJIBTAHT
(apxiBHa cIipaBa, My3€€3HABCTBO)
2431.2 — ApxiBicT
— 30epirau oHiB
2432 — Tlpodecionanun y cdepi 010110TeUHOT
CIIpaBH Ta KIHOIPOrpam
2432.1 — JIokyMEeHTO3HaBEIIb
— HaykoBuii cniBpoOiTHUK (0610J110T€UHA
CIIpaBa, HAYKOBO-T€XHI4YHA 1H(OpMaIlis)
— Momnoammii HayKOBUN CHIBPOOITHHUK
(010mioTeuHa crpaBa, HayKOBO-TEXHIYHA
1H(popMmaris)
— HaykoBuii cmiBpOOITHUK-KOHCYJIBTAHT
(6i0mioTeuHna crpaBa, HAyKOBO-TEXHIYHA
1H(bOopMaIris)
2433 — Ilpodecionanu B ramy3i iHpopMmarii Ta
1H(MOpMAaIIHHOTO aHATI3Y
2433.1 — Monoamuii HAYKOBHM CIIBpOOITHHK
(indopmarriitHa aHATITUKA)
— HaykoBuit CHIBPOOITHUK
(inopmariiitHa aHATITHKA)
— HaykoBuil cniBpoOITHUK-KOHCYJIBTAHT
(iHdopmartiitHa aHAJTITUKA)
2433.2 — AHanTUK KOHCOJII0BAaHOI 1H(opMalii

IMopanbiie HaBUaAHHA

MOXIHMBICTP MTPOAOBKYBATH OCBITY 3a TpPETIM
(OCBITHBO-HAyKOBMM) pIBHEM BHWIIOI OCBITH, a
TaKOX TT1JIBUIITYBaTH KBaTi(hiKaIIifo Ta
OTPUMYBATH JOJATKOBY MICISAUILIOMHY OCBITY.

1.5 — BukjaagaHusa Ta oniHIOBAHHSA

BI/IKJIa}]aHHSI Ta HABYaHHA

CryneHTOlIEHTpOBaHE, MPOOJIEMHO-OPIEHTOBAHE
HaBYaHHA, 1HIIaTUBHE caMOHaB4YaHHsI. EileMenTn
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JMCTAHIIIHOTO (on-line, €JICKTPOHHOTO)
HaBYAHHS.

Jlekmii, mabopaTopHi 3aHATTS, 1HAUBITyaIbHI
3aHATTSA, CaMOCTiiiHa po0OoTa 3 METOIUYHHM
3a0€e3leYyeHHIM  JUCHMIUIIH Ta  1HIIlaTUBHA
camocTiiHa po0OoTa, BHKOHAHHA KYypPCOBUX Ta
inauBiAyansHux pooiT. Koncynpranii. [Ipaktuana
MiArOTOBKA CTyAeHTIB. HaykoBe KepiBHHUIITBO,
MNIATPUMKA 1 KOHCYJIBTYBaHHS TpU MiATOTOBII
KBauTi(pikaIiitHoi poOOTH.

[IoTouyHnM KOHTPOJIB;, MOAYJIBHHUM KOHTPOJIb;
CEMECTPOBHUIA (T ACYMKOBHIA) KOHTPOJIb;
Jiep’KaBHA aTecTallisl BUITYCKHUKIB.

OcHoBHMMH (hOpMaMU KOHTPOJIIO €: KOHTPOJIbHA

OuiHoBaHHSA
po0oTa; KOMIUIEKCHA KOHTPOJIbHA PO0O0Ta; 3aXUCT
MOJIyJIbHOTO 1HJUBITYaJbHOTO 3aBJIaHHS; 3aXUCT
KypCOBOTO TPOEKTY (poOOTH); 3ailiK; €K3aMeEH;
3aXUCT KBaliQikaiiitHoi poOOTH.
1.6 — IIporpamMHi KOMNETEHTHOCTI
[HTerpansua 3MaTHICTh PO3B’S3yBAaTH CKJIAAHI 3aBJAaHHA Ta MPaKTUYHI
KOMIIETEHTHICTh | Tpo0jeMu B iHpOpMaliitHii, 0610110TeUHIi Ta apxiBHIK cdepi adbo
(IK) y TIpolieci HaBYaHHs, IO Nepeadayae MPOBEACHHS AOCIIIKEHHS
Ta/abo 3MIIACHEHHS IHHOBAIllA ~ Ta  XapaKTEePHU3YIOThCA
HEBU3HAYEHICTIO YMOB Ta BUMOT.
3araypHi 3K 1. 3aaTHicTh 10 aOCTPAKTHOT'O MHUCJICHHS, aHaJi3y Ta CHHTE3Y.
komriereHTHOCTI | 3K 2. 3maTHiCTh TeHepyBaTH HOBI 1/1€1 (KPEaTUBHICTb).
(3K) 3K 3. BMiHHS BUSIBIISITH, CTABUTHU Ta BUPIIIYBATH MPOOIEMHU.
3K 4. 3paTHiCT MOTHBYBAaTH JIIOJE€H Ta pyxaTHCS A0 CHUIBHOL
METH.
3K 5. 31aTHICTh BUSBIISITH 1HII[IATUBY Ta MIANPUEMIUBICTb.
3K 6. 3xaTHICTD OL[IHIOBATH Ta 3a0e3reuyBaTu SIKICTh
BUKOHYBAaHHX POOIT.
CrneuianbHi CK 1. 3gatHicTh 10 popmyBaHHS €(DEKTUBHOI CUCTEMU YIPABIIIHHS
(daxosi, 1H(DopmarIiiiHoI0, 616J110TEYHOIO Ta apXIBHOIO JiSIIBHICTIO.
MpeIMETHI) CK 2.3natHicTh  OprasizoByBaTH poOOTy Ta  3AliiCHIOBATH
KOMITETEHTHOCTI | KEPIBHHUIITBO 1H(DOpMaIITHO-aHATI THIHUMUA CTPYKTYpHUMU
(CK) MiIpO3AUIaMd Ha MIAMPUEMCTBAX, B OpTaHi3alliix Ta YCTaHOBaXx,

30KpeMa B apXiBHUX Ta 010J10TCUHUX.

CK 3.3n1aTHICTh BHKOPUCTOBYBATH aBTOMATHU30BaHI TEXHOJOTI
JUTSL BUPIILICHHS MPAKTUYHUX, YIPABIIHCHKUX, HAYKOBO-IOCTIIHUX
1 IPOTHOCTUYHUX 3aBJlaHb Y NpodeciiiHiil isIbHOCTI.

CK 4. 3paTHiCTh  3aCTOCOBYBAaTM  TEXHOJIOTII Ta  MpOLEAYypH
aHAIII THKO-CUHTETUYHOTO OTIpaITIOBaHHS HAYKOBO1 Ta
YIPABIIHCHKO1 1H(hOpMAaIIii.
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CK 5.3nmatHicTh BIJCTEKYBAaTH TEHJEHINI PO3BUTKY MPEIMETHOL
chepu NUIAXOM TPOBEACHHS aHaMi3y 1H(QOpMaIiiHUX MOTOKIB Ta
MacCHBIB.

CK 6. 31aTHICTh 3aCTOCOBYBATH KOMIT FOT€PHI TEXHOJOTIT 3 METOIO
BJIOCKOHAJICHHS TMPOQeciiiHOT TisVIBHOCTI, PO3YMITH TNPUHIUITH
NPOEKTYBaHHS Ta (YHKIIOHYBaHHS aBToMaTu3oBaHuUX b/l,
CEMaHTUYHOTO BeOy, BeO-CEpPBICIB Ta COIIAIbHUX METia.

CK 7. 3naTHiCTh BUKOPUCTOBYBAaTH y (haxoBiil isSIIBHOCTI 3HAHHS
HAyKOBHX  MPHUHIMIIB Ta  METOMAIB  apXiBO3HaBCTBA  Ta
010710TeKO3HABCTBa, CTpaTerii, MOJENi, CTaHAapTH Ta METOIU
PO3BUTKY U afAMIHICTpyBaHHS 010110TEYHHUX Ta apXiBHUX CHUCTEM.
CK 8. BomominHs HayKOBO-METOJIUYHUMU 3acajaMd HaBUaHHS Ta
1HHOBAL{IHHUMH MIX01aMHU bi (o) baxoBoi MMITOTOBKH
iHpopmamiiHux ~ QaxiBIiB, IJAHyBaHHS BJIAcHOI  HayKOBO-
NeJIaroriyHoi JisSIbHOCTI.

CK 9. 3naTHicTh OpraHi3oByBaTH Ta peai3oByBaTH MapKETUHIOBY
JUSTBHICTD 1H(POpPMAIIHHUX YCTAHOB.

CK 10. 3ngatHicTe  3abe3neduyBatd  €(pEKTHBHE  yIPaBIIHHS
IHHOBAIlIHHUMH TIPOEKTAMHU.

CK 11. 3paTtHicTh Bu3Hauatu creuudiky mpeaMeTHoi chepu
JTUATBHOCTI i (QOpMyJIIOBaHHS — 3aBJaHb  aBTOMAaTH3allii
1H(pOpMaIITHUX MPOIIECIB.

CK 12. 3pgaTHicTh 3111CHIOBATH 1H(QOpMAIIHHUNA MOHITOPUHT.

1.7 — IlporpamHi pe3yJibTaTH HABYAHHS

PH 1. ®opmyBaTu cTparerii CMHCTEMHOI OpraHizaiii, MoJAepHI3allii,
MIJBUIIEHHA  €(pEKTUBHOCTI  YNpaBIiHHI  1H(POPMALINHOLO,
010J110T€YHOIO Ta apX1BHOIO AISUIBHICTIO.

PH 2. 3ailicHioBaTH opraHizaiito Ta YHpaBiiHHSA 1H(QOpPMaLIHHO-
AHATITUYHOIO JISJIBHICTIO HA MIANPUEMCTBAX Ta YCTAHOBAX.

PH 3. Po3po6nsitt = mpoektu  aBToMarm3anii  (opMyBaHHS
1H(pOopMaIIHUX pecypciB 010J10TEUHUX Ta ApXIBHUX YCTAHOB.

PH 4. 3actocoByBati TEXHOJIOTii CTBOPEHHS Ta MIATPUMKH
(GYHKIIOHYBaHHS €IEKTPOHHUX 010710TeK Ta apXiBiB, BABYCHHS Ta
3aJI0BOJICHHS 1HGOpMAIIITHUX MOTPed KOPUCTYBAUiB.

PH 5. 3aiticHioBaTn poleaypu AHATITHKO-CUHTETUIHOTO
OTIpaIfOBAaHHS HAYKOBOI Ta YMPaBIiHCHKOI 1H(pOpMAITii.

PH 6. Bonoaitu metoarkamu 610110— Ta B€OOMETPUYHOTO aHATI3y
iH(hOopMaIIiHUX MOTOKIB Ta MACHBIB.

PH 7. Po3po6asiTi  Mojzieni MpeaMeTHOi Tally3i, 3acTOCOBYBaTH
NPUHIUIK TPOEKTYBaHHS aBTOMaTu3oBaHuX bJl, cemaHTHUHOTO
BeOy, BeO-CepBICIB Ta colllalbHUX MeAla B 1H(opMaliiHii
TISUTBHOCTI.

PH 8. CtBoproBatu Ta peasizoByBaTH 3aTpeOyBaHl CIIOKHBauyaMu
1H(MOpMaIliiiHI TPOTYKTH Ta TOCITYTH.
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iHbpopMaliiHUX  cuUcTeM 1 iX
KOHKYPEHTOCTIPOMOKHOCTI YCTaHOBH.

apxiBHUX (POH/IIB.

TEXHOJIOT1i JiJis  oprasizamii e(peKTHBHOIO
npodeciiHOMY, HAyKOBOMY Ta COIIAJIbHOMY PIBHSX Ha 3acajax
TOJICPAHTHOCTI, T1AJIOTY 1 CITIBPOOITHHUIITBA.
PH 11. 3acTocyBaTy 3aKOHOJ/IaBUl Ta HOPMATHUBHI JOKYMEHTH,
IO PETyJIOI0Th (PYHKIIOHYBaHHS 1HGOopMaIiitHoi chepu.
PH 12. BukopucroByBatn 3HaHHA Ta HAaBUYKHU
NpoBeAeHHS  300py  JaHUX, MOJEIIOBaHHS

pecypciB

PH 15. 3aCTOCOBYBaTH  3aKOHOJIABCTBO,
YIOPABJIIHHS aBTOPCHKUMU ITpaBaMu B IHPOpPMaIlIHHINA ramysi.

PH 9. 3miiicaroBatu MapKETHHTOB1 JIOCIIKEHHS PUHKY
1H(popMaIITHUX TPOTYKTIB Ta MOCTYT.
PH 10. BukopucroByBatr MNpHKIagHI COIIOKOMYHIKATHBHI

CHIJIKYBaHHS Ha

moa0

JOKYMEHTHO-
pu

aHaIi31

PH 13. 3acToCcOBYBaTH MPUKJIAJAHE MpPOTrpaMHe 3a0e3MeUeHHS
JUISI BUPIIIECHHS YOPaBIIHCHKUX Ta/ab0 HAyKOBHX 3aBlaHb Ha
OCHOB1 TO€AHAHHS I1HTEJNEKTYyaJIbHUX 3I10HOCTEH JIOJUHU 3
GYHKIIOHATBHUMHU MOKIIMBOCTSIMU 1H(POPMAIIHHUX CUCTEM.
PH 14. BuxopuctoByBaTH METOAM NPOBEICHHS EKCIEPTU3U
IIHHOCTI, CHUCTeMaTu3alli, OOJIKy JOKYMEHTIB Ta (opMyBaHHS

peryioe

2. Ilepeiik KOMIIOHEHT OCBITHHOI IIPOrPaMHM Ta IX JIOTIYHA MOCTIA0OBHICTH

2.1. Ilepesik KOMIIOHEHT OCBITHBOI IPOIrPaMH
Kon | KomronenTtn OCBITHBOI nporpamu | KUIBKICTb dopma
u/n | (HaBYaJIbHI JAMCHMIUIIHA, KYpPCOBI TPOEKTH Kpe/mTiB THACYMEK.
e KOHTPOJIIO
(poboTu), mpakTuku, KBamidikaiiitHa podora)
1 2 3 4
O00B’S13K0Bi KOMIIOHEHTH
IuxJ 3arajbHOI MiATOTOBKH 12
OK31 | IIpodeciiina iHO3eMHA JIEKCUKA 3 nud. 3amik
OK32 | [HTenekTyanpbHa BIACHICTh 3 €K3aMEH
OK33 | OcHOBH JI€p>KaBHOIO YIIPABIIHHS 3 aud. 3alik
OK34 | Bupobuuua Oe3mneka 3 . 3aik
Huka npodeciiiHol MiArOTOBKH o4
OKIIl | Indhopmororis 4 €K3aMEH
OKID2 JloxkymeHTalliiine 3a0e3neueHHs yrupaBiIiHHs 4 CK3AMEH
EPCOHATIOM
Kypcosa po6ota 3 OKII2 Kypeosa
pobora
CrenianbHi ICTOPUYHI TACIHUILTIHA
OKII3 | (maneorpadis, chparicTuka, icTOpudHa 6 €K3aMEH
XPOHOJIOT'1s1, apXiBHA €BPUCTHKA)
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OKII4 | EnekTpoHHE JOKYMEHTO3HABCTBO 3 mud. 3alik
OKII5 | MeTonoJiorisi JOKYMEHTO3HaBYUX JOCIIIKEHb 3 nud. 3amik
OKII6 | KynbTypa HAyKOBOT'O MOBJICHHS 4 mud. 3alik
UK NpaKTH4YHOI MiATOTOBKH
OKIIP1 | [lepenaumioMHa MpaKTHKA 6 mud. 3aIiK
OKIIP2 | BukoHaHHS KBaJTi(piKaIiiHOI pOOOTH 24 KBaipiKanii
Ha poOoTa
BubipkoBi KOMIIOHEHTH
I. Ilux 3arajbHOI MiATOTOBKH * 8
BK1.1 | 3arajbHOYHIBEpPCUTETCHKHI KaTaIor 4 mud. 3aik
BK1.2 | BubipkOBHUX HaBYAJbHUX JUCIMILIIH 4 . 3aik
I1. Huxa npodeciiinoi miaroroBku ** 16
BK2.1 | Indopmariiiina Oe3reka Ta opraHizamiiHo-
MIPaBOBHI 3aXUCT 1H(pOpMAITii 4 aud. 3amik

BK2.2 | ApxiBHa eBpucTHKa

BK2.3 | PR-TexHoJOrIT Ta pekiiama B iH(popMaliiiHii
chepi 4 aud. 3amik

BK2.4 dinocodisi KyabTypu

BK2.5 | AHaJIITHKO-TIPOTHOCTUYHE 3a0€3MeUeHHS
yIpaBJIiHHS 4 mud. 3aiik

BK2.6 | Crpykrypusariis Tekcty

BK2.7 | Konduiktu y Tpy10BUX KOJEKTHBAX

4 aud. 3amik
BK2.8 | ®onmo3HaBCTBO ’

3arajibHuil 00CAT OCBITHBLOI MPOTrpPaMu: 90

* BuOipKoBi TUCIMILUTIHYU ITUKITY 3arajibHOI MATOTOBKH OOUPAIOThCs 3100yBadyaMu
OCBITH 13 3arajJpbHO YHIBEPCUTETCHKOI 0a3u BMOIPKOBUX AMCIMILIIH B 3arajibHOMY 00cs3i
24 xpemutn €KTC 1 BUBYAIOThCS B OO0'€JHAHUX aKaJAEMIYHUX Tpymax pa3oMm 3i
CTYyJIEHTAaMU 1HIIMX OCBITHIX MPOTPaM.

**  BuOipkoBI AWCHUIUIIHA IUKIYy TpodeciiiHOi MiATOTOBKH OOMPAIOTHCS
3100yBayaMu OCBITH 3 HaBeJIeHOI y Ta0i.2.1 6a3u BUOIPKOBUX TUCHMILIIH 32 OCBITHHOIO
nporpamoro B 3araiibHoMy o0cs31i 36 kpenutiB €KTC 1 BHBYaOThCA B akaJeMidyHUX
rpynax 31 CTyIGHTaMH JIaHOi OCBITHBOI MpOTpaMu. 3a PILICHHSIM TPynH 3a0e3MeUYeHHS
SKOCTI OCBITHBOT Iporpamu 10 6a3u BUOIPKOBUX JWCIUIUIIH 32 OCBITHBOIO MPOTPaMOIO
MOKYTh OyTH BHECEH1 3MiHH, Kl HE MOTPEeOYIOTh Mepe3aTBepKEHHS IPOrPaMH BYECHOIO
panoro YIVHT.
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2.2. CTPYKTYpPHO-JIOTIYHA €XeMa OCBITHHOI POrpamMu

JloriuHa mociiIOBHICTh BUBYEHHSI KOMIIOHEHT OCBITHBOI MPOrpamMu 3100yBayaMH 3a
JIEHHOO0 (hOpPMOIO HAaBUAHHS 3a BaplaHTaMM HaBeJieHa y Taomwmii 2.2.

Kypc | Cemectp | [lo3HaueHHs BHJIIB HABYAJIBHOI JiSUTBHOCTI

1 1 OK31, OK3 2, OK3 3, OK3 5, BKII1, BKII2
2 OK34, Bb1, BE2, OKII 1, OKII 4, OKII 6, BKII3, BKII4
2 3 OKII7, OKII8

3. @opma arecrtauii 3100yBaviB BUILOI OCBITH

1 Dopma amecmayii ArtecTanisa 3100yBauiB 31HCHIOETHCA Y
dhopmi myOJIIYHOTO 3aXUCTYy
KkBamidikaiiitHoi poboTH.

2 Bumoeu KBamiikamiitna pobota mnependayae

PO3B’sI3aHHS CKJIQJHUX 33J7a4 1 poOIemM
y iH@opMaliiiHiii, 610Ji0TeUHI Ta
apxiBHiil cdepi, 0 XapaKTePU3YyIOThCS
HEBH3HAYCHICTIO YMOB Ta BHMOI Ta
nepeadavyaroTh MPOBEACHHS JOCHIIKEHb
a00 3a1iCHEHHS 1HHOBALIM.

VY kBanmidikauiiiHiii poOOTI HE MOBUHHO
OoyTu aKaJIeMIYHOTO nJariarty,
danbscudikamii, padpuxarii.

ATecrallisi  BUITYCKHUKIB  OCBITHBOI
MporpaMu  3aBEpPUIYETHCS  BUAAUCIO
JIOKyMEHTY BCTAHOBJIEHOTO 3pa3ka Ipo
MPUCYJKEHHSI CTYIeHs OakanaBpa 3
MPUCBOEHHIM KBamidikalii: marictp 3
1H(bOopMaIliitHO1, 6167110TE€YHOT Ta
apX1BHOI CIIPaBHU.

Kpanmidikamiitna pobota mae OyTu
ONPUJIIOJJHEHA Ha OQIUIHHOMY CalTi
YAYHT abGo #oro CTpyKTypHOTO
iJIpo3/1y, ado y penosutopii YIVHT.
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4. MaTtpuus BiAIIOBIIHOCTI MPOrPaMHUX KOMIIETEHTHOCTEH KOMIIOHEHTAM OCBIiTHBOI IPOrpaMu

OK31 | OK32 | OK33 | OK34 | OKIIl | OKII2 | OKI3 | OKII4 | OKM5 | OKI6 | OKIP1 | OKIIP2
IK + + + + + + + + + + + +
3K1 + + + + + + + + +
3K2 + + + + + + +
3K3 + + + + + + + +

3K4 + + +

3K5 + + n

3K6 + + + + +
CK1 + + "
CK2 + +

CK3 + + +
CK4 + + + + + +
CK5 + + + +
CKo6 + + +
CK7 + + + + +
CK8 + + + + + + + + + + +
CK9 + + +

CK10 + + +

CKl11 + + +
CK12 + + + + +




5. Matpuus 3a0e3ne4eHHs] MPOrPpaMHUX Pe3yJIbTATIB HABYAHHSA BillIOBiTHUMM KOMIIOHEHTAMH OCBITHbOI IPOrpaMu

14

OK31

OK32

OK33

OK34

OKII1

OKII2

OKII3

OKI14

OKIIS

OKII6

OKIIP1

OKIIP2

PHI1

PH2

PH3

PH4

PHS5

PH6

PH7

PHS

PH9

PHI10

PHI11

PH12

PHI13

PH14

PHI15

e e o B I S

e L o o B I S
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6. [IpukinueBi moJ10:keHHs

OcBiTHs TIporpaMa OIPHUJIIOJHIOETHCS HAa CalTl YHIBEPCUTETY 10 IOYATKY
npuiiomy Ha HaBuaHHs 10 Y /AYHT BignosigHo 1o [lpasun npuiiomy.

BianoBinanpHICTE 3a BIPOBAKEHHS OCBITHBOI MpOrpamMu Ta 3a0€3MEeUCHHS
SIKOCT1 BHIIIOi OCBITH Hece ['apaHT OCBITHBOI ITPOTPaAMH.

IlepeJiik HOpMATUBHUX JOKYMEHTIB,
HA AKMX 0a3y€ThCsl OCBITHS MporpamMa

1. 3akon «IIpo Bumy ocsity» Big 01.07.2014 Ne 1556-VIl i3 3minamwu
[EnexTpoHHMit pecypcl]. Pexum JOCTYILY
http://zakon4.rada.gov.ua/laws/show/1556-18.

2. TlocranoBa KaGinery MinictpiB Ykpainu Bin 23 mucromnanga 2011 p. Ne 1341
«IIpo 3arBepmxenHss HamionaneHoi pamku kBamidikamin» [EnexTpoHHuii
pecypc]. — Pexxum gocrtymy: http://zakon4.rada.gov.ua/laws/show/1341-2011-
II.

3. IlocranoBa KabGinery MinictpiB Ykpainu Big 29.04.2015 p. Ne 266 «Ilpo
3aTBEpIPKEHHS TMEpeNiiKy Tajdy3edl 3HaHb 1 CHeHladbHOCTEH, 3a SIKUMU
3IACHIOETHCS MIATOTOBKA 3/100yBaviB BUILOI OCBITW» [EnekTpoHHMit pecypc].
— Pesxum moctymy: http://zakon4.rada.gov.ua/laws/show/266-2015-i

4. CranpapT BUIIOI OCBITM YKpaiHW: Jpyruid (MariCTepCcbKuil) piBEHb, raiay3b
3Hanb 02 KynbTypa 1 MucreurBo, cneuiaibHicTh 029 «lHopmaniiina,
010J10TE€YHAa Ta apXiBHA CIpaBa» 3aTBEPIKEHO 1 BBEACHO B IO HAKA30M
MinictepcTBa OCBITH 1 Hayku Ykpainu Big 24.05. 2019 p. Ne 728.

5. Po3poOnenHsi oOcBiTHIX mporpaMm. MertonuuHi pekoMmeHpamii /  ABT.:
B.M. 3axapuenko, B.I. Jlyroeuii, FO.M. Pamkesuu, XX.B. Tananosa/ 3a pen.
B.I'. Kpemens. K. : IT1 «<HBI] «IIpioputetn», 2014. 120 c.

["apaHT OCBITHBOT IPOTPAMH,

1.1.H., pod., 3aBiayBad kadeapu

JTIOKYMEHTO3HABCTBa

Ta 1H()OpMaLIHOT AISUTBHOCTI Onexcannp MUXANIITIOK
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